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IMMOJIMTUKA
o6padoTku nepconanbHbIX Aauneix MAY 10 CII «3HAMSI»

1. O6mune noa0KeHHs

1t Hacrosmas nonWTHKa oOpaGoTku mepcoHanbHbix naHHblx MAY JIO ClI
«3HAMSI» (nanee — ITonutuka) onpenenser ueau o6paboTKu NEPCOHANbHBIX JAHHbIX, KATCrOpHH
W mepeucHb 0OpabaThIBaEMBIX MEPCOHANBHBIX IAHHBIX, KATCrOpHH CyOBEKTOB, MEPCOHAIBHBIC
NaHHBIC KOTOpbIX 0OpabarbiBaioTesi, crmocobbl, cpokM HMX O0OpaOOTKH M XDaHCHHMS, MOPSIOK
YHHYTOKEHHS MEPCOHAIBHBIX JAHHBIX MpH [OCTHKCHMHM LeNeH ux 0o0paboTku MM IpH
HACTYTICHUH HMHBIX 3aKOHHBIX ocHoBanuit B MAY J10 CIII «G3HAMS» (nanee — Lllkona).

1.2, JlokaneHble HOPMAaTHBHBIC  @KTbl u HHbIE JNOKYMEHTBI,
pernamenTupytoue o6paboTKy nepcoHanbHeix Aannbix B Ilkone, pa3pabaThIBalOTCs ¢ y4eTOM
nonoxeHuit I1onuTHKH.

g Heiticteue  [lonutuku pacnpocTpaHseTcss  Ha NICPCOHANIBHbIE
nannbie, koTopeie Illkona oOpaGarbiBaeT ¢ MCMOB30BaHMEM M 0€3 HCHOJIL30BAHMS CPE/ACTB
ABTOMATH3aLUH,

1.4. B ITonuTHKe HCNOAB3YHOTCS CICAY FOLIME NOHATHA.

e [IepCOHANBHBIE JaHHBIe — JioOas MHOpMaLMs, OTHOCAWAACA NMPAMO MM KOCBEHHO K
ONpeeNeHHOMY WK ONpeAenseMoMy Gusnueckomy Juiy (CyObeKTy nepcoHanbHbIX JAHHBIX);

@ [ICDCOHAJILHELBIC NJAHHBIC DA3DC CHHDBIC OBLCKTOM CPDCOHAJILHE
pacnpoCTpaHeHus — IepPCOHAbHBIE AaHHbIE, AOCTYI HEOrPaHHYCHHOro Kpyra JHI K KOTOPLIM
IpefocTaBieH CyOBeKTOM IePCOHANBHBIX [AaHHBIX MyTeM Ja4yd Cornacks Ha obpaboTky
NepCOHABHBIX AAHHBIX, Pa3peIIeHHBIX CyOBEKTOM NePCOHANbHBIX JIaHHBIX JUIS pACIPOCTPaHCHHU;

* QIIEPATOp NEPCOHANBHBIX NaHHBIX (omeparop) — Ilkoma — iopuaudeckoe JHMHO,
CAMOCTOATE/IBHO WIH COBMECTHO C JPYTMMM JHLAMH OpraHu3yiomee H (WIH) OCYIIECTBIAOLICE
06pabOTKy TepCOHATBHBIX JaHHBIX, OMpeJeNsiolmee Uem 0OpabOTKH NMEPCOHANBHBIX AaHHBIX,
COCTAB TIEPCOHANBHBIX JAHHBIX, NIOAIEKALMX 00paGoTke, neiicTBUs (ONEpaLKH), COBEPIIAEMBIE C
IIepCOHANILHBIMH JaHHBIMH;

¢ 06pa6oTKa [epCOHANBHBIX JAHHBIX — ASHCTBHE (Orepalus) Win COBOKYITHOCTH IEeHCTBHI
(omepalwii) ¢ TEPCOHANIBHBIMH JAHHBIMH C HCMONB30BaHWEM H 03 MCTIONb30BAHMS CPEACTB
aBTOMATH3aLMM, BKIOYas cOOp, 3alHch, CHCTEMAaTH3allMIO, HAKOIUICHHE, XPAaHCHHE, YTOYHCHHE
(oGHOBIEHHE, M3MEHEHHME), M3BJIEYEHHE, MCIOJIB30BAHME, Iepenady  (PacmpocTpaHEHHE,
TnpeoCTaBlIeHue, J0CTy), obe3nuunBanue, 6710KHpoBaHKe, yAAICHHE, YHHYTOKEHNE,

* ABTOMATH3NPOBAHHAA 06paGoTKa MEPCOHANBHBIX JaHHBIX — 00paboTKa MEpCOHANBHBIX
JAaHHBIX C TOMOILBIO CPEACTB BEIYUCIUTENIBHON TEXHHKH,

® PacIpOCTPAHeHHE IICPCOHANBHBIX [JAHHBIX — ACHCTBHS, HANPABACHHLIC HA PaCKpLITHC
[IEPCOHAJIbHBIX JaHHbIX HEONPECACACHHOMY KPYTY JIML;

® PEIOCTABICHHE [ICPCOHANBHBIX [NAHHBIX — JCHCTBUS, HANDABICHHBIC HA PAaCKPbITHC
[IEPCOHAJIbHBIX JaHHBIX ONPEACICHHOMY JIMLY WJIM ONPEACIICHHOMY KpPyTy JIHLL;




e OJIOKMPOBAHME MEPCOHAIBHBIX _ JAHHBIX _— BPEMEHHOE TMpeKpamieHue o0paboTKu
MEPCOHANBHBIX JIaHHBIX (32 WCKJIIOYEHHEM CIy4daeB, eciu o0paboTka HeoOXomuma Jyis
YTOYHEHUSI IEPCOHATIBHBIX TaHHBIX);

® VHUYTO)KCHUE TEPCOHANIBHBIX JAHHBIX — JEHCTBHS, B PE3yJlbTaTe KOTOPBIX CTAaHOBHUTCS
HEBO3MOXKHBIM BOCCTAHOBUTH COJIEp’KaHHE NEPCOHANBHBIX TAaHHBIX B MH(OPMAIIMOHHON CHUCTEMeE
NEPCOHAIBHBIX JAHHBIX U (MJIHM) B pe3yJbTaTe KOTOPHIX YHHUTOXKAIOTCS MaTepUabHBIE HOCUTEIN
NEPCOHATIBHBIX JAHHBIX;

¢ 00C3/IMYMBAHNE TIEPCOHANBHBIX JaHHBIX — JCUCTBUS, B pe3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BAaHUs JIOTOJHUTENbHOW WHGOPMAIUK ONPEACIUTh
MPUHAIICKHOCTD IEPCOHAIBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JJAHHBIX;

e  pHbOpPMAIMOHHAS CHCTEMAa MEPCOHAIBHBIX JIAHHBIX — COBOKYIHOCTH COAEPIKAIIMXCS B
0a3ax MAaHHBIX TNEPCOHAIBHBIX JAHHBIX M OOECHEYMBAIOMIUX HMX O0pabOTKYy HH(POPMALMOHHBIX
TEXHOJIOTUI ¥ TEXHUUECKUX CPEJICTB;

e TpaHCTpaHUYHAs [Iepeaya MEePCOHATbHBIX JAHHBIX — [Iepeiada MepCOHAIbHBIX JaHHBIX
Ha TEPPUTOPUI0O HWHOCTPAHHOIO TOCYAApCTBa OpraHy BIACTH HWHOCTPAHHOTO TOCYAapCTBa,
MHOCTPAaHHOMY (PU3MUYECKOMY JIUILY HJIM HHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

L.5. IIkosa KaK onepaTop NEePCOHAIbHBIX JAHHBIX 00s3aHa:

1.5.1. CoOmonath KOH(PHUIECHIMAIHLHOCTh MEPCOHAIBHBIX JAHHBIX, a HMMEHHO He
pacrpocTpaHsATh MEPCOHAIBHBIE IaHHBIE W HE IepelaBaTh MX TPETbHM JHIIAaM 0e3 Corjacus
CyObeKTa TEepCOHANbHBIX JAaHHBIX WM €ro 3aKOHHOTO TMPEJICTaBUTENs, €ClIM HMHOE He
MPEIYyCMOTPEHO 3aKOHOATEIILCTBOM.

1.5.2. OOecneunTh cyOBEKTaM MEPCOHATBHBIX JAaHHBIX, UX 3aKOHHBIM IPEACTaBUTEISAM
BO3MOKHOCTh O3HAKOMJICHHS C IOKYMEHTaMU M MaTepHallaMH, COJACPKAIUMH UX MEpCOHATIbHbIC
JaHHBIE, €CITM UHOE HE MPETyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3bscHATH cyOBEKTaM MEPCOHAJBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTaBUTEISAM
IOPUINYECKHE TIOCIIECTBHS 0TKa3a MPEI0CTaBUTh IEPCOHANIbHBIC TaHHBIE.

1.5.4. brnokupoBaTh WM YAAIATH HENpaBOMEpHO oOpalaThIBaeMble, HETOYHBIC
NepCOHAJIbHbIC JaHHbIE TH00 00eCeunTh UX OJIOKUPOBAHHE WM yIaJICHUE.

1.5.5. Ilpekpatuth 00pabOTKYy M YHHYTOXXHUTH WJIN OOC3IMYUTH MEPCOHATBHBIC JaHHBIC
1100 o0ecrieuyuTh mpeKpaiieHue o0padboTKU M YHUUYTOXKEHUE UM 00€3TMYUBaHUE TIEPCOHANIBHBIX
JAHHBIX TPU TOCTUKEHUU IIETTH UX 00pabOTKH.

1.5.6. Ilpexpatuth 00paOOTKy NMEpPCOHAIBHBIX JAHHBIX MM O00ECHEeUuTh IMpEeKpalleHue
00pabOTKM EPCOHANBHBIX JIAHHBIX B CIy4ae OT3bIBA CYOBEKTOM MEPCOHATIBHBIX JAHHBIX COTTIACHS
Ha 00pabOTKy ero MepcOHANIbHBIX AAHHBIX, €CJIM HHOE HE MPETyCMOTPEHO JIOTOBOPOM, CTOPOHOM
KOTOPOTo, BBITOAONpPUOOpETaTeIeM WIM MOPYYHTEIEM 10 KOTOPOMY SIBISIETCS CYOBEKT
NEPCOHATBHBIX JAaHHBIX, WIA HHBIM cornamenueM Mexnay Ilkomoit u  cyObekToMm
NEPCOHAIBHBIX JAHHBIX.

1.5.7. IlpuHuMath Mepbl, HEOOXOAUMBIE U TOCTATOYHbIE JJIsI 0OECTIEUCHHUsI BHITIOJIHEHUS
0053aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M IIPUHATHIMU B COOTBETCTBUH C HUIM HOPMAaTHBHBIMH
MIPaBOBBIMU aKTaMHU.

1.6. IlIxona Bpase:

1.6.1. CamoOCTOATENbHO OIpENeNATh COCTaB W IEpPEeYeHb Mep, HEOOXOIUMBIX |
JOCTaTOYHBIX ISl 0OecredeHUs] BBINOJHEHUSI OO0S3aHHOCTEH, NPEAyCMOTPEHHBIX 3aKOHOM H
MNPUHATBIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMHU NPABOBBIMH aKTaMHU, €CJIIA UHOC HE MPEAYCMOTPEHO
3aKOHOJATCIBCTBOM O IMCPCOHAJIILHBIX NaHHBIX.

1.6.2.  Vcnonb30BaTh MEPCOHANbHBIC JTaHHBIE CYOBEKTOB MEPCOHAIBHBIX TAaHHBIX 0€3 MX
COTJIaCHsl B CIIy4asx, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpemocTaBnsiTh NEpPCOHAIbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX JIaHHBIX
TPETHUM JIUIAM B CIIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. IlopyuuTts 00pabOTKy MEPCOHANBHBIX JAHHBIX APYTrOMY JIHILY C COTIacus CyObeKTa
NEPCOHAIBHBIX JIaHHBIX, €CIIM WHOE HE MPEIYyCMOTPEHO (helepalbHBIM 3aKOHOM, Ha OCHOBAaHHUH
3aKJII0YaeMOro € 3TUM JIHMIOM Jorosopa. Jlumo, ocymecTBiusmomee o0paboTKy MepcoOHATbHBIX
HaHHBIX 10 mopy4yeHuto IlIkonbl, 00s3aHO coONMIONATh NPUHLMIBI W TpaBWia 00pabOTKH
NEPCOHATBHBIX JaHHBIX, MPEAYCMOTPEHHBIE 3aKOHOM, COOJIOAaTh KOH(HUICHIMAIHHOCTD
NEPCOHATBHBIX JaHHBIX, NPUHUMATh HEOOXOIUMBIC MEpHl, HANpaBICHHbIE Ha obecreueHue
BBITOJIHEHUSI 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHHKH, COBEpLICHHOJIETHHE O0YYaroIuecs, POAUTENIN HECOBEPIIEHHOIETHUX
0O ydJarouuxcsi, UHbIE CyOBEKTHl IMEPCOHAJIBHBIX JAaHHBIX (Janee - CyOBEKThl MEPCOHAIBHBIX




JAHHBIX ) 00SI3aHBI:

1.7.1. B cnayyasx, NpeayCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MpeaocTaBisaTh Illkoie
JOCTOBEPHBIE NTEPCOHATILHBIC TaHHbBIE.

1.7.2.  llpm W3MEHEHHWH TIEPCOHAIBHBIX JAHHBIX, OOHAPYXEHHHU OIIMOOK WU
HETOYHOCTEH B HUX HE3aMEIJIMTEIbHO coobmmath 00 3toMm Ilkore.

1.8. CyOBeKTbI IEPCOHATBHBIX JAHHBIX BIIPABE:

1.8.1. Tlomywatrs wuH(pOpMaIMIO, Kacarollyrocss o0O0paOOTKM CBOMX HEpPCOHAIBHBIX
JAHHBIX, KPOME CITy4aeB, KOT/1a TAKOM JTOCTYI OrpaHruYeH (eaeparbHbIMU 3aKOHAMHU.

1.8.2.  TpeboBarp or LlIKoaBI YyTOYHHUTH NMEPCOHATBHBIC IaHHBIC, OJIOKUPOBATH UX HIU
YHUUYTOKUTh, €CJIM NEPCOHAIBHBIE JTaHHBIE SBJIAIOTCS HETOJHBIMH, YCTapEBIIMMH, HETOUYHBIMH,
HE3aKOHHO IOJIyY€HHBIMHU MJIH HE SBJISIOTCS HEOOXOIMMBIMU JIJIs1 3asIBIICHHOH 11eTT 00paboTKH.

1.8.3. JlomonHWTH TEpCOHAIBHBIE JAHHBIE OLICHOYHOI'O XapakTepa 3asiBICHHUEM,
BBIPA)KAIOLTUM COOCTBEHHYIO TOUKY 3PECHUSI.

1.8.4. OoOxanoBatp neiictBus win OesaeiictBue IIKobI B yIIOJIHOMOYEHHOM OpraHe Io
3alIUTe MPaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX WIN B CyJeOHOM MOpSIKE.

2. IIpaBoBbIe 0OCHOBaHHS 00Pa0OTKH NEPCOHAIBHBIX JAHHBIX

2.1. [TpaBoBEIMU OCHOBaHHSAMHU 0OpPaOOTKH MEePCOHANBHBIX JaHHBIX B IlIkone sBisroTCS
yCTaB U HOPMATUBHBIE IIPABOBBIC aKThI, JJIs UCIIOJHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMU
[kona ocymiecTBisieT 00pabOTKy NePCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e TpynoBoll KONEKC, HWHBIE HOPMATUBHBIE IIPABOBBIE AaKTBI, COJEpXKAIUME HOPMBI
TPYIOBOTO IIPaBa;

© b1o/I)KeTHBIN KOOCKC;

e Hajtoroserit KojeKxc;

e ['paXKJaHCKUI KOJEKC;

e CeMeHMHBIN KOJICKC;

e benepanpubii 3akoH oT 29.12.2012 Ne 273-®3 «O06 o0Opa3oBaHUU B
Poccuiickoit denepanun» U IPUHATHIE B COOTBETCTBUY C HUM HOPMAaTUBHBIE IIPABOBBIC AKTHI;

® COLMAJIbLHOE, IEHCUOHHOE U CTPAax0BO€ 3aKOHOAaTenbCTBO Poccuiickoit denepannu;

® 3aKOHOJIaTENILCTBO B cdepe 0€30macCHOCTH, B TOM YHUCIE
AHTUTEPPOPUCTUUECKOH 3AIMILEHHOCTH.
2.2. [TpaBoBBIMH OCHOBaHHUSIMH OOpaOOTKM IMEpCcOHANbHBIX AaHHBIX B Illkone Tarxke

SIBIISIIOTCSI JIOTOBOPHI € (PU3NYECKUMU JIMIIaMU, 3asBJICHUS (COTNIacHsi, TOBEPEHHOCTH) yUaluxcs U
ponuTenel (3aKOHHBIX IPEICTaBUTENIEH) HECOBEPUICHHONETHUX Yy4allUuXcs, COIJacusi Ha
00paboTKy NMepCOHATBHBIX TaHHBIX.

3. Hean o0padoTkM NEPCOHAJBHBIX JAHHBIX, HX KAaTerOPHHM H INepedyeHb, KaTeropuu
cy0BbeKTOB, IePCOHAJIbHBIE JaHHbIEe KOTOPBIX 00padaTbIBaIOTCSl, CIOCOOBI, CPOKH HX
00padoTKHN M XpaHEHHUsI, NOPAJI0K YHHUYTOKEHHSI IePCOHAJIBbHBIX JaHHbBIX
1. Heab o0pabdoTku: opranu3anus 00pa3oBaTeJbHOM AeSITeIbHOCTH M0 JONOJHUTEIbHBIM
o01meodpa3oBaTeJIbHBIM IPOrpaMMaM

Kareropuun [lepcoHanbHBIE TaHHBIC CrieniaibHbIC TAHHBIC

TAHHBIX

[lepeueHpb dbamuus, UMsi, OTYECTBO; TIO; CBelcHUS O COCTOSTHUH

TAHHBIX CBUJICTEIILCTBO O TPaXKIaHCTBE; 3I0pOBBs peOeHKA, JaHHBIE
JaTa ¥ MECTO POKICHHUS; MEIUIITHCKIX OCMOTPOB,
u3o0paxkenue (poto u BHUIEO ); 3AKJIIOUYEHUS] U PEKOMEHIAlNH
MacCTOPTHBIE TaHHEIC, Bpavei.

aJipec PeTUCTPALIUHU 110 MECTY )KUTEIIbCTBA;
aapec GpakTUIeCKOro MpOKUBaHUS;
KOHTaKTHbBIC JJAHHEBIC;

CBEJICHUS O CEMEHHOM II0JIO)KCHUH M COCTaBE CEMbH
(Ommxaitme poacreennuku, O.1.0.
POJICTBEHHUKOB, /1aTa POXKACHUS, MECTO POXKICHUSA,
MeCTO pabOoThI, TOJKHOCTD, TeNEe(OHBI);

npekHue haMuIHsl, UMs, OTYECTBO, AaTa, MECTO U




MpUYMHA U3MEHEHHUS (B CITydae U3MEHEHUs);
CBEJICHUSI O )KMITUIITHO-OBITOBBIX YCIOBUSAX

NPO’KUBaHUS peOCHKA;

WHIMBUYaJbHBII HOMEP HAJIOTOIIATEebIINKA

(MHH);

CTPaxOBOW HOMEP WHIWBHYaTLHOTO JIUIIEBOTO

cueta (CHUJIC);

MOJIUC 0053aTeTHHOT0 MEAUIIMHCKOTO CTPAXOBAHMUS;

YHUKaTbHBIA HOMEp cepTudukara

NTOTIOJTHUTETHHOTO 00pa30BaHMUS;

WHBIC TICPCOHANILHBIC JJAHHBIE, TIPEIOCTABIIIEMbIC

(U3MYECKUMU JIMIIAMU, HEOOXOAUMBIE JIIIst

3aKJIFOUEHUS U UCTIOTHEHHS JOTOBOPOB, UCIIOJIHEHUS

HOPM 3aKOHOJIaTeNILCTBA B cepe 00pa3oBaHusl.

Kareropuu OOyuaromiuecs, UX pOANUTENHN (3aKOHHBIE MTPEACTABUTEIN)
CyOBEKTOB
Crnoco06bl ABTOMaTu3MpoBaHHAsA 00paboTKa U 6€3 CPEACTB AaBTOMATU3AINH, B TOM YHCIIE:
00paboTKN ® [IOJy4YCHHE IEPCOHAIBHBIX MAHHBIX B YCTHOH M MHCBMEHHOH (opme
HETOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
®  BHECEHU NEPCOHAIBHBIX JAHHBIX B KypHAJIbl, pEeCTphl U HH(POPMAITMOHHBIE
CUCTEMBI U TOKYMEHTHI I1IKOIbI.
Cpoku B Teuenme cpoka peanuzanuu 0Opa3zoBaTENbHOM MpOrpaMMbl (B TEUYEHHE BCETO
00paboTKH CpOKa OKa3aHusi 00pa30BaTEIbHBIX YCIYT U 00yueHHs peOeHKa B YUPEKICHUN)
Cpoku B TeyeHMe cpoka, yCTAaHOBJIEHHOIO HOMEHKJIATYypOil 1/ B 3aBUCUMOCTH OT THIIa
XpaHEHHUS TOKYMEHTA, B KOTOPOM COJIEPKATCs IEPCOHAJIBHBIE TaHHBIE
[lopsinok B coorBercTBUM ¢ [lOopgaKoM yHHYTOXKEHUS M OOC3TMYMBAHMS NEPCOHATBHBIX
YHUUTO)KEHHUsT  [MaHHBIX LIIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEJNSI IEPCOHATBHBIX JAHHBIX

2. Ileab o0Opad

OTHOLLICHHSX, B TOM YHcJIe 00S3aHHOCTEl 10 OXpaHe TPpyaa

OTKH: BBINOJHeHUs] (PYHKUUHA M NOJHOMOYHMIl padoTonareiss B TPYAOBBIX

Kareropun [lepconaneHble JaHHbIE Crnenmansl | buomerpuueckue
JAHHBIX 13 NepCOHAILHBIE
NepCOHABH JaHHBIC
bl JaHHBIE
[lepeueHpb (haMuHs, UM, OTYECTBO; Csenenus [M300paxkeHue Ha
TaHHBIX HaJn4ue (OTCYTCTBUE) CyUMOCTH; 0 ¢doto u
[PEKBU3HUTHI IOKYMEHTA, yJOCTOBEPSIOLIETO JINYHOCTE; COCTOSIHFH [BUACO3AIIHCH,
IPaXXIaHCTBO (TIPH HEOOXOTUMOCTH); 3710pOBbs, [1OTYICHHEIX C
JaTa i MECTO POXKACHHUS; NaHHbIe [<AMEP HaOMOAeHUS
n3o0paxenue (Gororpadus); MEHLITHCK
NacIOpPTHHIE TaHHBIE; X
aZpec  PEerucTpalyy 0 MECTY KUTEIbCTBA;
azpec PaKTUIECKOTO MPOKUBAHMS; OCMOTDOB,
KOHTAKTHBIE JIAHHBIE (IIOYTOBBIN M 3JIEKTPOHHBII anpeca; |SAK/IIOICHH
HOMeEpa TeNeOHOB); in
WHIMBHIYAIBHBIH HOMep HanoromuaTensumka (MHH); pEeKoOMCHAA
CTPaxoBOH HOMEpP MHIUBHIYaIbHOTO JHLEBOIO CUETA 107051
(CHUJIC); Bpauei
HOMEp MOJIHCa 00513aTENbHOTO METUIIMHCKOTO
CTpaxoBaHUs,;

cBeneHus 00 00pa3oBaHUH, KBaJTM(PHUKALIUH,
aTTecTaluu, NpodeccHoHaTbHOMN MOATOTOBKE U
MOBBIILICHUN KBATU(PHUKALN;

CeMeiHOe MOJIOKEHUE, HaJIMIHe IeTeH, POACTBEHHEIC
CBSI3H;

CBeIeHHU 00 MMYILIECTBEHHOM IOJIOKEHHH, TOXOAAX,
3a]J0JKEHHOCTH;

CBEICHHsI O TPYJOBOH JEATENbHOCTH, B TOM UHCIIE




HaJTU4Ke MOOIIPEHUH, HarpaxaeHUN u  (wim)
MMCHUTITUHAPHBIX B3bICKAHHIA;

npexHre (QaMuiInu, WMs, OTYECTBO, [aTa, MECTO H
pUYMHA U3MEHEHHS (B CIydae H3MEHEHHS);

JaHHBIC O PETUCTPaLuU Opaka;

CBEJICHHSI O BOWHCKOM YYETE;

TOKYMEHTBI O COCTOSIHIH 3/10POBBSI, O HATTMIUU

(oTcyTcTBUM) 320071€BaHMs, PEMSITCTBYIOLIETO
[POJOJKATh MEAArOTHUECKYIO WIIN HHYIO IESITENbHOCTD,
COTJIacHO JIOJKHOCTEH 1o mTaTHOMY pacnucanuio B CLL;

CBeZIEeHHsI 00 MHBAJIMIHOCTH;

CBeZIeHHsI 00 yIepKaHUHU aTUMEHTOB;

CBEJIEHHSI O JOXOJAE C MPEABIAYIIEro MecTa paboThl;
WHBIC TOKYMEHTBI, COIepIKaIllie CBEACHUS,
HEOOXOIUMBIE ISl pacueTa 3apabOTHOM MJIaThl,
BBITJIATHl KOMIICHCAIINH;

CBEIEHHS, COAEpIKaIuecs B IpUKa3ax O IpUEME,
MepeBoiax, YBOJIbLHEHUH, TIOBBILICHUH 3apab0THON
[1aThl, IPEMUPOBAHHH, TTIOOMIPEHUSAX U B3BICKAHHSIX;

MHBIE IEpPCOHANIbHBIC JAHHBIE, TPEA0CTaBIIsIEMbIC
paOOTHUKAMH B COOTBETCTBUU C TPeOOBaHUSIMU
TPYZOBOTO 3aKOHOAATENHCTBA
QHKETHbIC JaHHbIE, 3aII0JTHEHHBIE PAOOTHUKOM TIpH
[OCTYIJICHUH Ha paboTy WIIK B Tipoliecce padoTHI (B TOM
urcie — aBTodbuorpadus);

Kareropun PaboTHHKH, KaHOUIATHI HAa paboTy (COMCKATEINH)

CyOBEKTOB

CriocoOsl ABTOMaTH3MpOBaHHAasi 00paboTKa 1 O3 CPeICTB ABTOMATH3aLMH, B TOM YHUCIIE:

00paboTKH ® TOJy4YeHHE TEPCOHAJBHBIX MJAaHHBIX B YCTHOM H  TNUCHbMEHHOH  (opMe

HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JTAHHBIX;
® BHECEHHUS IMEPCOHANBHBIX JAaHHBIX B JKypHAJIBI, pPeecTpbl u WH(OOPMAIIMOHHBIC
CUCTEMBI U JOKYMEHTHI IIIKOJIBI.

Cpoku 06paboTku

B TeueHue CpoKa ﬂeﬁCTBHH TPYAOBOI'O JOTOBOPA. I[J'IH KaHIUJAaTOB — B TCUCHUC CPOKa,
HCO6XOI[I/IMOI‘ 0 I paCCMOTPCHUA KaHAUAATYPhI U 3aKIIIOUCHUA TPYAOBOT'O JOTOBOPA.

CpoKH XpaHEeHUs

B Teuenue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOU JIeJ B 3aBUCUMOCTH OT THIIA
TOKyMEHTa, B KOTOPOM COJIEP>KaTCsl IEPCOHANIBHEIC TaHHBIE, B TOM YHCIIC B
cocTaBe JUYHBIX el — 50 jet

[lopsnox B cootBercTBuu C [opsSAKOM YHHUTOKEHUS U 00€3INIMBAHUS IEPCOHATBHBIX TAHHBIX
YHUUYTOKEHUS [[Ik0J6I B 33aBUCUMOCTH OT THIIA HOCUTEJS NEPCOHATBHBIX TAHHBIX
3. Heas  o0padoTkm: peanusanus IrpazKIaHCKO-IIPABOBBIX JA0r0BOPOB, CTOPOHOIA,

BBITO/I0NIPHOOpeTaTeIeM MM MoJTy4YaTesieM KoTopbix siBiasiercs [lxosa

Kareropuu
TaHHBIX

HCpCOHaHBHLIe JaHHBIC

[lepeueHb
TaHHBIX

(baMuIIUsL, UMs1, OTYECTBO, aTa POIKIACHHS;

YHUKAJIBHBI HOMEp cepTU(HKATa JOMOJIHUTEILHOTO 00pa30BaHMsl, MECTO O0Y4CHHS
peOeHKa;

CBEJICHUS O COCTOSIHUH 3JIOPOBbS;

CBHJICTEIILCTBA O POXKICHUH U MACTIOPTHBIC IAHHBIC;

CHUIJIC;

aIlpec perucTpau u (Win) GakTUUECKOTO MPOKUBAHHMS;

KOHTAKTHBIC JJaHHBIC (JIEKTPOHHAS T104YTa, HOMEp Telie(oHa);

VHIMBUIYaJIbHBI HOMEP HAJIOTOILIATEIbIINKA;

HOMEp PACUYETHOTO CYETA;

HOMep OaHKOBCKOW KapThl;

MHBIC TIEPCOHANBHBIC TAHHBIC, TPEIOCTABISIEMbIC (PHU3MYCCKUMU JIMLAMU, HEOOXOANMBIC
1S 3aKJTFOYCHUS U MCTIOJIHEHUS IOTOBOPOB;

COCTaB CEMbH, MECTO PAOOTHI YWICHOB CEMbH

Kareropuu
CYyOBEKTOB

KOHTpaFeHTBI, MapTHEPLI, CTOPOHBI JOTOBOPa




CriocoObI
00paboTKH

ABTOMaTI/BI/IpOBaHHaSI 06pa60TKa u 6e3 CpCACTB aBTOMATU3allu, B TOM YUCJIC:
® [IOJY4YCHHUC IICPCOHAIBHBIX NOAHHBIX B yCTHOﬁ U TIHMCbMCHHOM (I)OpMe
HCIMOCPEACTBCHHO OT CY6’L€KTOB NEPCOHAJIBHBIX TAHHBIX;
® BHCCCHUA NEPCOHATIBHBIX JAHHBIX B X)KYPHAJIbI, pCCCTPhI u
I/IH(l)OpMaL[I/IOHHI)IG CUCTCMbI U TOKYMCHTBI Ixonsr

Cpoxu 00paboTKH

B TeucHue CpoOKa, HeO6XO,Z[I/IMOFO JJI1 UCIIOJTHCHU A 3aKJIIFOYCHHOT'O 10T0OBOpa

CpOKI/I B TeueHue CpoOKa, YCTaHOBJICHHOT' O HOMCHKJ'IaTypOfI J€JI B 3aBUCUMOCTH OT THUIIA
XpaHCHUA JOKYMCHTA, B KOTOPOM COZICPKATCA NNCPCOHAJIbHBIC JTaHHBIC

HOpH,Z[OK B cooTBeTCcTBHU C HOp}I,Z[KOM YHUYTOXCHUA U 00€3TNYNBaHUS MEPCOHAIIBHBIX TaHHBIX
YHUYTOXKCHUA [11x0JIBI B 3aBUCHMOCTH OT THIIA HOCHTCIIA MEPCOHAJIIBHBIX TaHHBIX

4. Ilesb 00padoTKH: 00ecnieyeHHe 0€30IIACHOCTH YUpe:KIeHUsI U BbINIOJTHEHHE
AHTHTEPPOPHCTHYECCKHX MePONPHUSTHI

Kareropuu [lepcoHanbHbBIC TaHHBIC
TAHHBIX
[lepeueHpb (haMuIHs, UMsI, OTYECTBO;
TaHHBIX [MaCIIOPTHEIC JaHHbIC;
aJpeC PeTUCTpaIuy 1 (Win) GaKkTHIECKOTO ITPOKUBAHUS,
KOHTAKTHBIE JJAHHBIC
Kareropuu [Toceturenu [Ikomb
CYyOBEKTOB
Crioco0Ob1 [ABTOMaTH3MpOBaHHAS 00pabOoTKa M 0€3 CPEACTB aBTOMATH3AaIlUH, B TOM YHUCIIE:
00paboTKu [MOJTy4CHUE TEePCOHANBHBIX JAaHHBIX B YCTHOW W TMHCHMEHHOW (opMme

HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JTAHHBIX;
BHECCHUS IEPCOHAIBHBIX TAHHBIX B KYPHAJIBI, PEECTPhI U MHPOPMAIIMOHHBIE CUCTEMBI U
moxkyMeHThI IITKOJIBI.

Cpoxu 00paboTKH

B TcucHue NneproJa HaXO0XKACHUS MOCCTUTCIIA Ha TCPPUTOPUHA [IxomabI.

CpOKI/I B TCYCHUC CpPOKa, YCTAHOBJICHHOI'O HOMCHKJ'IaTypOﬁ €I B 3aBUCHUMOCTH OT THII]
XpaHCHUA JOKYMCHTA, B KOTOPOM COACPKATCA MCPCOHAJIBHBIC JaHHBIC, B TOM YHUCJIC MHUHUMYM 30
I[Heﬁ B OTHOLICHUHN 3an1/1ceﬁ KaMcep BI/II[eOHa6J'IIO,I[6HI/ISI
HOpH,Z[OK B COOTBCTCTBUHU C HOp}I,I[KOM YHUYTOXCHUA U 0663J’H/I‘II/IBaHI/IH MEPCOHAIBHBIX TaHHBIX
YHUYTOXXCHUA ]_UKOJ'IBI B 3aBUCUMOCTHU OT TUIIA HOCUTCJIA IICPCOHAJIBHBIX TaHHBIX
4. YcaoBusi 00padoTKN NepCOHAIBHBIX TaHHBIX
4.1. [lIkxona ocymecTBiser cOoOp, 3amMUCh, CUCTEMATHU3AIMIO, HAKOIUICHHWE, XPaHEHUE,
YTOYHEHUE (oOHOBIICHHME, U3MEHEHHE), U3BJICUCHHUE, UCIOJIL30BAHUE, rnepenavy

(pacmpocTpaHeHue, MPEAOCTAaBICHHUE, OOCTYI), OOe3MMYMBaHHE, OJIOKMPOBAHHE, YAAJICHHE H
YHUYTOXEHUE TEPCOHAIBHBIX JaHHBIX B COOTBETCTBHH C 3aKOHOAATEIHCTBOM O IMEPCOHAIBHBIX
TAHHBIX U JOKAJbHBIMH HOPMATUBHBIMH akTamMu LIIKobI.

4.2. Bce mnepconanpuble ngansble Illkonma momyyaer OT cyObeKTa NEpCOHAIBHBIX
JaHHBIX, @ B CIy4asX, KOrjga cyOBbeKT MEpCOHAJIbHBIX JaHHBIX HECOBEPLICHHOJIETHHM, — OT €ro
poautenei (3aKOHHBIX MPEJICTaBUTEIIEH).

4.3. [Tonyyenne u 0OpabOTKy MEPCOHANBHBIX MAHHBIX, pPa3peIICHHBIX CyOBEKTOM
NEPCOHATBHBIX JAHHBIX JUIA pacnpocTpaHeHus, [lIkona ocyiiecTBiseT ¢ coOM0IEHHEM 3allPETOB
U YCJIOBUH, IPEyCMOTPEHHBIX 3aKOHOM.

4.4. [IIkosa 06pabaTeIBaeT NepcoHaNbHbIC TAaHHBIE:

e 0e3 NCTIOJIB30BAHNUS CPE/ICTB ABTOMATH3ALIUH;

®C WCIOJNB30BAHMEM CpPEJICTB aBTOMATH3allMd B TMporpaMMax W HH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmmata W Kaapb», «OJIEKTPOHHBIA >KypHan H gHeBHHK», [lopranm «IIDOO»,
oOpa3zoBatenbHbIi moptan YP u ap.

4.5 XpaHeHue NeEPCOHANBHBIX JaHHBIX:

4.5.1. Illkoma XpaHWT TEPCOHAILHBIC JaHHBIE B TEUEHUE CPOKA, HEOOXOAMMOTO st
JNOCTHXKEHHsI 1eliell mx o0paboTKH, a ITOKyMEHTBI, COJIEpIKallhe MepCOHATbHBIE JaHHBIE, — B



TEYEHUE CpOKAa XPAaHEHHsS JOKYMEHTOB, IMPEIyCMOTPEHHOIO HOMEHKIATYpOW IeN, C y4eToM
apXMBHBIX CPOKOB XPaHEHHUSI.

4.5.2. llepcoHanbHble NaHHBIE, 3a(UKCUPOBAHHbIC HA OYMa)KHBIX HOCUTEISX, XPAHATCS B
3anmupaeMsbIx mkagax 0o B 3alIUPaEMBbIX TOMELICHUSAX, JOCTYI K KOTOPbIM OTPaHUYEH.

4.5.3. llepconanbHble JaHHBIE, O00OpabaThiBaéMble C HCIHOJB30BAHUEM  CPENCTB
aBTOMATH3allU{, XPAHATCS B TAKOM MOPSAKE U HA YCIOBHSX, YTOObI UCKITIOUUTH HEMPABOMEPHBII
WIA CIy4YalHbIM JOCTYH K HHMM, YHMYTOXXCHHE, W3MEHEHHE, OJIOKUpOBaHHME, KOMHPOBAHME,
IpeOCTaBICHUE,

pacrpocTpaHeHHe IMEPCOHATBHBIX TaHHBIX, a TAaK)KEe HHBIC HENPaBOMEPHBIC NCHCTBUS B
OTHOIIICHUU TIEPCOHAIBHBIX JaHHBIX.

4.6. Jluma, oTBeTCTBEHHBIE 3a 00pabOTKYy MepcoHaNbHBIX JgaHHBIX B lllkore,
MpeKpaIaoT UX 00pabaThiBaTh B CICAYIONIMX CIyYasX:

® JOCTUTHYTHI 1IeNTd 00pabOTKH IEePCOHANBHBIX TaHHBIX;

® ICTEK CPOK JICHCTBHSI coracusi Ha 00pabOTKy MEPCOHANBHBIX IaHHBIX;

® OTO3BAHO COTJIacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX;

¢ 00pa0OTKa MEePCOHAIBHBIX JaHHBIX HEIIPABOMEPHA.

4.7. Ilepenada nepcOHAIbHBIX JaHHBIX:

4.7.1. lkona obGecrneunBaeT KOHPUACHINATEHOCTh EPCOHATBHBIX TAHHBIX.

4.7.2. lkona nepeaaer NepcoOHAIbHBIC JaHHBIC TPETHUM JIUIAM B CICIYIOIUX CITydasx:

¢ cyOBEKT NePCOHANBHBIX IaHHBIX JIaJl COTJIacHe Ha Mepeiayy CBOMX JIaHHBIX;

eriepesaTh JAaHHBIE HEOOXOJMMO B COOTBETCTBUU C TPEOOBaHMAMHU 3aKOHOAATENbCTBA B
paMKax yCTaHOBJICHHOM MpPOIETypHlI.

S. [IIxoJ1a HE OCYIIECTBIIAET TPAHCTPAHUYHYIO IIepeAady IEPCOHAIBHBIX JTaHHBIX.
AKTyaJm3anmsi, MCIOPAaBJICHHe, YAAJeHHe W YHHYTOKEHHEe IePCOHAJIBHBIX [JIaHHBIX,
OTBETHI HA 3aIPOChI CYyOBEKTOB NEPCOHATBHBIX JaHHBIX

5.1. B cnydae mpenocTaBieHHs CyObEKTOM IE€PCOHANBHBIX JAHHBIX, €T0 3aKOHHBIM
MNpEaACTABUTCIICM (baKTOB O HCHOJHBIX, YCTApCBIIMX, HCAOCTOBCPHLIX HJIM HC3aKOHHO IMOJYYCHHBIX
NEPCOHAIBHBIX JAaHHBIX Ixona AKTYyaJIM3UpPYyCT, UCIIPABJIACT, 6J'IOKI/IpyeT, YAAUTACT WIK YHAYTOKACT UX U
YBECOAOMIIACT O CBOUX ﬂeﬁCTBHHX Cy6’BCKTa NEPCOHAIBHBIX TaHHBIX.

5.2. ITpu noctwkeHnn neneid oOpabOTKM MEPCOHAIBHBIX JAHHBIX, a TAaKXKe B Clydae
OT3bIBa CYOBEKTOM NEpPCOHANBHBIX NAHHBIX COTJacus Ha 00pabOTKy NepCOHATBHBIX JaHHBIX
NEPCOHAJIbHBIC JaHHBIC MOJICKAT YHHUTOXCHHMIO, €CIIM WHOE HE MPEAyCMOTPEHO JIOTOBOPOM,
CTOPOHOH, ToOjdydareneM (BBIFOJONpHOOpETaTesaeM) MO KOTOPOMY  SIBISIETCS  CyOBEKT
NIEPCOHAIBHBIX TAaHHBIX.

5.3. YHUUTOXKEHHE JOKYMEHTOB (HOCUTENIEH), COAEpXkAIIUX IEPCOHAJIBHBIE JTaHHBIE,
MPOU3BOJUTCS B COOTBETCTBUU C [lOpSAAKOM YHHYTOXKEHUS M OOE3TMYMBAHUS ITEPCOHAIBHBIX
naHHbIX 11IKoJbI B 3aBUCMIMOCTH OT THIIA HOCUTEIISl TIEPCOHANBHBIX JaHHBIX, B TOM YHCIE IyTEM
M3MENbUYCHHS HIpeiepe, CTUPAHUS UM (POPMATUPOBAHUS SJIEKTPOHHOTO HOCHTEIIS.

5.4. ITo 3ampocy cyObekTa MmepcoHaNbHBIX JAaHHBIX MU €r0 3aKOHHOTO MPEICTABUTEIS
[IIkona cooburaer emy uHGpOpMaLUio 00 00pabOTKe MEPCOHANBHBIX JaHHBIX CYOBEKTa B CPOKH U B
MOps/IKE, YCTAHOBJICHHOM 3aKOHOM.



